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OGRENiM HAREKETLIiLIGi PROGRAMI (GIDEN OGRENCI)

MOBILITY FOR STUDIES PROGRAM (OUTGOING)

> HAREKETLILIK ONCESI (BEFORE MOBILITY)

Ogrenim Sozlesmesi (Hareketlilik Oncesi): Fakiilte Erasmus Koordinatériiniiziin denetiminde
doldurulmasi ve imza siireci tamamlandiktan sonra Erasmus Ofisine teslim edilmesi gerekmektedir.

Learning Agreement (Before Mobility): It must be filled under the supervision of your Erasmus
Faculty Coordinator and submitted to the Erasmus Office after the signature process is completed.

Davet/Kabul Mektubu: Universiteniz sizi karsi kuruma resmi olarak bildirdikten sonra karsi kurum sizi
kabul ettigine dair imzali ve miihirli bir kabul mektubu gonderir.

Invitation/Acceptance Letter: After your university officially nominates you to the host institution,
the host institution sends a signed and stamped acceptance letter indicating that they accept you.

Vize Yazisi: Kabul mektubunuzu Erasmus Ofisi'ne teslim ettikten sonra, vize islemleriniz icin Turna
Portal Gizerinden vize destek mektubu talebinde bulunabilirsiniz.

Visa Letter: After submitting your acceptance letter to Erasmus Office, you can request a visa letter
through Turna Portal for your visa procedures.

Ders Tanima Formu: Ogrenim Sézlesmenizin imza siireci tamamlandiktan sonra Ders Tanima
Formunun imzali hali ofisimize teslim edilmelidir.

Course Recognition Form: The signed version of the Course Recognition Form must be delivered to
our office after the signature process of your Learning Agreement is completed.

Seyahat Saghk Sigortasi: Katilimcinin temel masraflarinin baska bir AB Ulkesinde bulundugu siire
boyunca karsilanmasini saglayan sigortadir. Hareketlilik tarihlerinizi kapsayan seyahat saglik
sigortasinin bir kopyasi ofisimize teslim edilmelidir.

Travel Health Insurance: It is the insurance that ensures that the participant's basic expenses are

covered during their stay in another EU country. A copy of your travel insurance that covers your
mobility period must be submitted to our office.
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Euro Hesabi: Hibe 6demenizin (toplam hibe miktarinin %80’i) yapilabilmesi icin Denizbank Topkapi
Sanayi Subesinden bir Euro hesabi agilmasi ve hesap bilgilerinizin yer aldigi sayfanin bir kopyasinin
Erasmus Ofisine teslim edilmesi gerekmektedir.

Euro Bank Account: In order for us to make your grant (80% of the total grant) payment, you need to
open a Euro account at Denizbank Topkapi Sanayi Branch and submit a copy of the page with your
account information to Erasmus Office.

Pasaport Kimlik ve Vize Sayfalarinin Fotokopisi: Vize siireci 6grencilerimizin kendi sorumlulugunda
olup vize islemleriniz tamamlandiktan sonra pasaportunuzun kimlik ve vize sayfasinin fotokopisi
ofisimize teslim edilmelidir.

Copies of Passport Identity and Visa Pages: A copy of your passport identity and visa page must be
submitted to our office after your visa procedures are completed. The visa process is under the
responsibility of our students.

Konaklama Formu: Karsi kurum ile konaklama seceneklerini géristikten sonra kalacaginiz konuta,
yurda, otele vb. ait belge ofisimize teslim edilmelidir. Konaklama islemleri tamamen 6grencinin kendi
sorumlulugundadir.

Accommodation Form: After discussing the accommodation options with the host institution, you
need to submit the information of the house, dormitory, hotel etc. to our office. Kindly be informed
that accommodation procedures are the students’ own responsibility.

Ugus Bilgileri: Hareketlilige katihm saglayacaginiz lilkeye seyahatiniz igin temin etmis oldugunuz ugak
bileti/rezervasyon belgesi dosyaniza eklenmelidir.

Flight Details: The flight ticket/reservation document you have provided for your travel to the
country where you will participate in the mobility must be added to your file.

OLS (Online Linguistic Support): Erasmus Programi kapsaminda hareketlilik 6ncesindeki ve
sonrasindaki dil yetkinliginizin 6lgllebilmesi icin OLS (Online Linguistic Support) sistemi tzerinden e-
posta adresinize bir online dil sinavi atamasi yapilacaktir. ilgili sinavin hareketlilik baglamadan énce
tamamlanmasi gerekmektedir.

OLS (Online Linguistic Support): Within the scope of the Erasmus Program, an online language exam
will be assigned to your e-mail address via the OLS (Online Linguistic Support) system in order to
measure your language competence before and after the mobility. You must complete the relevant
exam before your mobility begins.
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Hibe Sozlesmesi: Gerekli belgeler tamamlanip onaylandiktan sonra, Hibe Soézlesmesi ofisimiz
tarafindan hazirlanacak ve e-posta yoluyla tarafiniza iletilecektir. Belgeyi imzaladiktan sonra, taranmis
bir kopyasini e-posta araciligiyla ofisimize geri gondermeniz yeterli olacaktir.

Grant Agreement: Once the required documents have been completed and approved, the Grant
Agreement will be prepared by our office and sent to you via email. After signing the document, it
will be sufficient to return a scanned copy to our office by email.

Feragat Dilekgesi: Hareketlilikten vazgegmeniz durumunda imzal bir dilekgenin Erasmus Ofisine
teslim edilmesi gerekmektedir.

Waiver Petition: If you give up on your right for the mobility, you are required to submit a petition to
the Erasmus Office.

> DEGISiM SIRASINDA (DURING MOBILITY)

Varis Formu: Misafir olunan Universiteye vardiktan sonra, bu belge misafir olunan kurumun Erasmus
Ofisi  tarafindan doldurularak imzali/kaseli bir sekilde erasmus@istinye.edu.tr adresine
gonderilmelidir.

Arrival Form: Upon arrival at the host university, this document must be filled in by the host
institution's Erasmus Office and sent to erasmus@istinye.edu.tr

Ogrenim Sozlesmesi (Hareketlilik Sirasi): Karsi kurumda almis oldugunuz dersin/derslerin
acllmamasi, ya da farkli sebepler ile alinan dersi/dersleri birakmak istemeniz durumunda hareketlilik
sirasinda ders ekleme-birakama islemi yapilabilmektedir. Bu islemler Ogrenim Sézlesmenizin “During
Mobility” kisminda yapilmalidir ve ilgili belge imza slregleri tamamlanarak ofisimize iletilmelidir.

Ders ekleme-birakma islemi yapilmayacaksa During Mobility kisminin doldurulmasina gerek
bulunmamaktadir.

Learning Agreement (During Mobility): If the relevant course is not opened or if you want to leave
the course(s) taken for different reasons during your mobility, the course adding and dropping
process can be done. The changes in these courses should be recorded in the "During Mobility"
section of your Learning Agreement and the signature processes in the document should be
completed.

There is no need to fill in the During Mobility section if there is no course revision.

Katihm Sertifikasi: Katilim sertifikasi karsi kuruma imzalatilip kaseletildikten sonra ofisimize teslim
edilmelidir. ilgili belge karsi kurumun akademik takvimi dikkate alinarak hazirlanmalidir.
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Certificate of Attendance: The Certificate of Attendance must be submitted to our office after it is
signed and stamped by the host institution. The relevant document should be prepared based on the
academic calendar of the host institution.

> HAREKETLILIK SONRASI (AFTER MOBILITY)

Ogrenim Sozlesmesi (Hareketlilik Sonrasi): Hareketliliginiz tamamlandiktan sonra ders
eslesmelerinin son hali, Ogrenim Anlagsmasinin (Learning Agreement) “After Mobility” kisminda
belirtilmeli ve belgenin imza siuregleri tamamlanmalidir.

Learning Agreement (After Mobility): After your mobility is completed, the final version of the
course equivalencies should be specified in the "After Mobility" section of the Learning Agreement
and the signature processes of the document should be completed.

Transkript: Karsi kurumdan aldiginiz dersleri gosteren imzali/muahurlu transkriptin stireci uzatmamasi
icin ilgili Universiteden ayrilmadan temin edilmesi Onerilir. Transkriptiniz kurumdan ayrilig
zamaninizda hazir degil ise, transkriptinizin en kisa stirede karsi kurumdan resmi bir e-posta ile talep
edilmesi ve Erasmus Ofisine teslim edilmesi gerekmektedir.

Transcript: It is recommended to get a signed/stamped transcript showing the courses you have
taken from the host institution before leaving the relevant university in order not to prolong the
process. If your transcript is not ready at the time of departure, it must be submitted to Erasmus
Office as soon as possible by contacting the host institution on an official e-mail.

Pasaport Giris-Cikis Sayfalari: Ulkeye girisinizi ve Ulkeden cikisinizi gdsteren sayfalarin kopyasi
ofisimize teslim edilmelidir.

Entry/Exit Stamps on Your Passport: Copies of the pages showing your entry and exit from the
country must be submitted to our office.

OLS (Online Linguistic Support): Hareketlilik sonrasindaki dil yetkinliginizin olcllebilmesi icin OLS
(Online Linguistic Support) sistemi lzerinden e-posta adresinize ikinci bir online dil sinavi atamasi
yapilacaktir. ilgili sinavin hareketliliginiz sona erdikten sonra tamamlanmasi gerekmektedir.

OLS (Online Linguistic Support): In order to measure your language competence after the mobility, a
second online language exam will be assigned to your e-mail address via the OLS (Online Linguistic
Support) system. You must complete the relevant exam after your mobility ends.
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Nihai Form: Hareketlilik sonrasinda Avrupa Komisyonu tarafindan ofisimize basvuru sirasinda vermis
oldugunuz e-posta adresine otomatik olarak bir form génderilecektir. ilgili form eksiksiz olarak
doldurulmalidir.

Final Form: After the mobility, a form will be automatically sent by the European Commission to the
e-mail address you have given to our office during the application. The relevant form must be filled in
completely.

Katihmci Raporu: Programdan faydalanmak isteyen diger adaylara yol gostermesi igin yurtdisi
deneyimlerinizi eglenceli fotograflarla destekleyebileceginiz tek sayfalik bir rapor hazirlamaniz
beklenmektedir.

Participant Report: In order to guide other candidates who want to benefit from the program, you
are expected to prepare a one-page report about your experiences abroad and you can support your
report with some entertaining photographs.
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